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1.1 Template for Contributors to ICFA BDP Newsletter

Iam Contributor(s)

mail to:  Principal.Author@myplace.org
Institution, Address

1.1.1 Introduction

This template should be used for all papers and reports submitted to the ICFA Beam Dynamics Panel newsletter.

1.1.2 General Instructions

1.1.2.1 Headings

Since your paper will be inserted in a general section with a level 1 heading (“Heading 1”) please format your title with “Heading 2” and main sections with “Heading 3”, sub-sections (if desired) “Heading 4” etc.  The Headings are formatted with outline levels to enable automatic indexing in the table of contents.  

1.1.2.2 Automatic numbering

Please do NOT use automatically numbered figures, tables, equations, references, etc., since these can be messy when many such contributions are merged.

1.1.2.3 Submitting papers

The final Microsoft Word file should be sent to one of the editors, preferably the issue editor, by email.

The editors regret that LaTeX files can no longer be accepted: a majority of contributors now prefer Word and we simply do not have the resources to make the conversions that would be needed. Contributions received in LaTeX will now be returned to the authors for re-formatting.

In cases where an article is composed entirely of straightforward prose (no equations, figures, tables, special symbols, etc.) contributions received in the form of plain text files may be accepted at the discretion of the issue editor.

Each article should include the title, authors’ names, affiliations and e-mail addresses.

1.1.3 Formatting Figures, Equations, and Tables

Figures should be centered (“Figure” style).  Captions should be text centered and should be sequentially numbered with bold characters as shown below (number label will have to be locally made bold - this is not part of the “Caption” style):
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Figure 1: A rotational transformation.

Format paragraph containing figure as “Keep with next” (Format menu, Paragraph tab) to avoid having caption on the next page.

Be sure lettering on figures is large and clear enough to read on screen.  Some iteration with contributors may be needed.

Equations should be centered with sequentially assigned numbers in parentheses at the right hand margin. The Microsoft equation editor is preferred for writing equations.  
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Table captions should be above the table and use “Table title” style.

Tables should not break across pages!  Format particular caption and table rows as “Keep with next” in the paragraph format window.

Table 1: Latest machine parameters relevant to beam-beam interactions, 
for Au-Au and p-p collisions.

	Parameter
	Unit
	Au-Au
	p-p

	relativistic , injection
	…
	10.5
	25.9

	relativistic , store
	…
	107.4
	106.6

	no of bunches, nb
	…
	45
	28


	ions per bunch, Nb
	109
	1.1
	170

	emittance N x,y 95%
	mm(mrad
	10
	20

	chromaticities (x,y)
	…
	(+2,+2)

	harmonic no h, store
	…
	7(360
	360


1.1.4 Format for References

References should be indicated in text by numbers enclosed in square brackets. [1,2] The Reference section should have its own level 3 heading and use “References” style.  The long format (including title of work) is preferred.  Examples of reference citations are in the next section.
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